Mobile Application Manager Job Aid (iPhone)

Downloading the Application

Download Kronos Mobile to your smartphone device. From an iPhone, go to App Store and search for Kronos
Mobile. Download the free application. Once the application has been downloaded, you will need the following URL:

https://estartmobile.alabama.gov/wfc
Your username and password is the same that you use to logon to eSTART at your computer.

Note: You must be approved and have a mobile license applied to your eSTART account in order to use this application.
For more information, please contact your Agency Administrator.

Performing Manager Tasks

Main Screen Cverview GET THE APP

'mos"hﬁh oridons Moie Workforce Mobile Employee and Waorkforce
Apglication, your device connects o Mobile Manager are licensed products, but
your crganizaion's Workforce Central anyone can download and try out the
el e o the log oo g Workforce Mobile application — check your
your existing Workioree Central device's App Store to get it.

credentials.

Tasks
Simpiy tEp a task to drill down and Alens

view its defails. Scoroll down o acoess . Certain tasks display a summary message o alert you that
more asks. Depending on your role, your attertiion i needed. Tap the task io see the details and
some tasks may not ke accessible. atdress the shuabon.
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Manage Timecard Exceptions
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Tap an exception to
review its details.

Timecand Excaptions: Alert
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Manage Time-Off Requests

—n On the main screen, select
Time-Off Requests.
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details and tap Approve
or Reject (or tap Back
to defer until later).

Approve Timecards

Name / Exceptions toggle

Tap b soet Timecards alphabefically
by Employee, or to display Timecards
with patential issues at fhe fop.

Timecard Details

Tapa rame to view that employee’s
fimecard (and approve it indvidually,
if you choose).

Approve Clean
Tap o approve all Timecards hat
have no potental issues.

All  Approved Only toggle
Tap fo display all Timecards, or only
Timecards with Employee Approval.

\_ 03/2015




